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Dynamics GP processto undo a posted GL Journal Entry

Open the Transaction Entry window:
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Oncethe “Transaction Entry” isopen, select the “Correct” button:

[l Transaction Entry

_lolx|

File  Edt Tools Wiew Help za F. €. 7
E save | ¥ Delste 7 il ‘-El Post | Comech Copy 5
Journal Entry m [~ Intercompany Batch 1D

Transaction Type:

# Slandard ¢ Reversing

Transaction Date

Select “ Correct”

Feversing [ate

Source Document GJ
Reference
Curency ID ZUs§ D
ol | [Account [ 212 3 |pebit Credt 2
Descriplion Erchianae Hate r ¥
Distribution Reference Corresp Co. 1D -
$0.00 $0.00
Taotal $0.00 $0.00
Difference $0.00
4 4 b b |byBatchID - Status  Unposted r @
lof 3

New Millennium Solutions, Inc.
3116 East Shea Blvd, PMB 237 | Phoenix, AZ 85028 | 602 404 7297



Dynamics GP processto undo a posted GL Journal Entry

Open the “Correct Journal Entry” window is open, select the items shown below:
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Once the above selections have been completed, select the “OK” button:
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Select the “OK” button.
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Dynamics GP processto undo a posted GL Journal Entry

Confirm thisis the correct JE and select the “Post” button:

WARNING: Careful not to backout a JE that originates in another module. If the JE originated
from amodule other than the General Ledger, then the transaction should be voided within the
originating module and not within the General Ledger.
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